
STAVERTON PARISH COUNCIL
COUNCILLORS’ TRAINING PLAN 2026
The Council has a policy of encouraging all new and existing members to undertake training as and when required.  
Although it is recognised that members are also volunteers, Councillors are now required to receive ongoing training and updates regarding issues raised in the Assertion 10 guidelines to show compliance and improve awareness of the following:  DATA protection compliance, Email and Communication Systems, Website Accessibility and Information, Freedom of Information, IT and Cybersecurity Governance, Record keeping and Audit Trail, Training and Awareness and carrying out annual reviews of these documents.
All courses currently on offer by NALC and other organisations, are routinely circulated to parish councillors by email.

If a Councillor feels that he/she would like to attend a training course relevant to Staverton Parish Council policies and guidelines, the councillor should contact the clerk to book the course.
1. BOOKLETS/INFORMATION PACK:  All new councillors are given guidelines, policies, risk assessments etc containing information on the work of parish councils, what is required of parish councillors, the Code of Conduct, Standing Orders Model 2, Financial Regulations and any additional information required to assist and inform new parish councillors.
2. APPLICATION FORM:  Applicants are given an application form and all information necessary to qualify as a parish councillor.  The information on the form will provide a short background history of new applicants and provide the council with useful contact information.
3. VERBAL DISCUSSION:  The parish clerk routinely invites new applicants to meet up and discuss the duties and responsibilities of the parish councillor together with the background and interests of the parish council and the residents, prior to first parish council meeting.  New applicants are invited to attend a parish council meeting prior to joining (if necessary) so that applicants can understand how a parish council operates and meet existing councillors for a question and answer session.
4. REGISTER OF INTERESTS:  New members to the parish council are required to register online with Wiltshire Council within 28 days of becoming a councillor or they will be disqualified and will have to reapply once more.
5. COUNCILLOR COURSES:  WALC regularly offer useful and inexpensive training courses aimed at new and existing councillors and also excellent ongoing courses aimed at updating councillors and discussing new and current issues.  Members are encouraged to attend.
At the meeting of the Parish Council held on Monday 11 May 2026, it was agreed that a budget of 
£ 500 per annum
should be set aside for councillors and parish clerk training.  
This sum to be set aside for training purposes and reviewed and increased as necessary by full agreement, if this sum is found to be inadequate.
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